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To,
EO,
Khetn

We have audited the accompanying financial statements of MUNICIPAL BOARD, Khetri
(Jhunjhunu), which comprise the Balance Sheet as at March 31, 2015, the Income and
Expenditure Account and Cash Flow Statement for the year then ended, and a summary of
significant accounting policies and other explanatory information,

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation of these financial statements Gt give a true and
fair view of the financial position, financial performance and cash flows of the ULB in
sccordance with the Rajasthan Municipal Accounts Manual. This responsibility includes the
design, implementation and maintenance of internal control relevant to the preparation of the
[inancial statements that are free from matetial misstatement, whether due to fraud or error,

Auditor's Responsibility

Our responsibility is to cxpress an opinion on these financial statements based on our audit. We
conducled our audit in accordance with the Standards on Auditing 1ssued by the Tnstitute of
Chartered Accountants of India. Those Standards require that we comply with cthical
requirements and plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain sudit evidence about the amounts and
disclosures in the financial statements. The procedures sclected depend on the auditor's
judgement, including the assessment of the risks of material misstatement of the financial
statements, whether duc to fraud or error, In making those risk asseszments, the anditor considers
internal coatrol relevant to the ULB's preparation and fuir presentation of the financial
statements in order to design audit procedurcs that are appropriate in the circumstances, but not
for the purposc of expressing an opinion on the effectiveness of the ULB’s internal control. An
audit also includes cvaluating the appropriateness of accounting  policies used and the
reastmablencss of the accounting estimates made by management, as well as evaluating the
overall presentation of the financial statements. We believe that the audit evidence we have
obtained is sufficient and appropriate to provide a basis for our audit opiniomn.
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In our opinion and to the best of our information and accarding to the explanations given to us.
the financial slalements give a true and fair view in conformity with the Rajasthan Municipal
Accounts Manual Subject to the Matters specificd from Annexure-1 to Annexure-14:-

| 2} in the case of the Balance Sheet, of the state of affairs of the ULB as at March 31, 2015
b} in the case of the Income and Expenditure Account, of the surplus/ deficit for the year ended
on that date; and

¢} in the case of the Cash Flow statement, of the cash flows for the year ended on that date, We
further report that:

a)] we have obtained all the information and explanations which to the best of our knowledge
and belief were necessary for the purpose of our audit;

b} in our opinion proper books of account as required by law have been kept by the ULB so far
as appears from our examination of those books;

c) the Balance Sheet, Income and Expenditure Account, and Cash Flow Staterment dealt with by
thiz Report are in agreement with the books of account:

d) in our opinien, the Balance Sheet, Income and Expenditure Account, and Cash Flow
Statement comply with the Rajasthan Municipal Accounts Manual:

For KEA & CD.
Chartered Accountants
FEN: 020266M

ke |
C=i57)

| {Fajat Goyal)
| {Partner)
M Mo 503150

Place : Ehetn
Date 02082016

matters to be reported by the financial statements auditor
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5.No | Additional Matters

Avndit Observation

|

| discrepancics identified.

Whether all sums due to and reccived by the
Municipality have been brought to account and have .
been appropriately classificd; and

Major issue identified in the accounting system and any

Annexore-1

Whether all grants sanctioned or received by the
Municipality during the year, have been accounted |
properiy, and where any deduction is made out of such
grants towards any ducs of the Municipality whether
such deductions have been properly accounted:

Annexire-2

—

Whether any Earmarked Funds have been created as per
the provision of any statute and, if so. whether such
Earmarked Funds have been utilized for the purposes
tor which they were created;

Annexure-3

———
hy

Whether the Municipality is maintaining proper records
showing full particulars, including quantitative details |
and situation of fixed asscts; whether these fixed assets
have heen

physically verified at reasonable intervals; whether any
material discrepancics were noticed on such verification
and if so, whether the same has been properly dealt with
m the books of account; |

Annpexire—

Whether in case of leasehold property given by the | Annexure-s

i
mumeipality, whether lease rtentals are collected |
regularly by the Municipality and that the [EEL'E.I:i
agreements arg rencwed after their expiry;

Whether physical verification has been conducted by
the Municipality at reasonable intervals in respect of
stores; Whether the procedures of physical verification
of stores followed by the Municipality are reasonable
and adequate if not, stale the inadequacies in such
procedures;

Whether any material discrepancies have been noticed ;
on physical verilication of storcs as compared to stores




[ records, and if so, whether the same have been properly
dealt with in the books of account;

Whether the partics to whom loans of advances have
been given by the Municipality are repaving the
principal smounts s stipulated and are alsg regmiar in
payment of the interest and if nut, whether reasonablc
sleps have been taken by the Municipality for TECOVErY
of the principal and intcrest:

Annexure-T

| Whether advances given to municipal employces and
ntercst thercon are being regularly recovered:

Annexure-£

| Whether there exists am adequate  internal control
procedure for the purchase of stores, fixed assets and
services

Annexure-9

Whether there exists an adequate internal control
procedure for the contracting of works and projects,
periic inspections and measurements, quality checks
and payments there for

Annexre-1(

I1

Whether the Municipality s regular in depositing
statulory dues including tax deducted at svurce, works
coniract tax, cess payable to the Government, BSL PF
cte., and if not, the

nature and cause of such delay and the amonnt not
deposited:

Anncxnre-1]

Whether any personal expenses have been charged to
the Municipality’s accounts; if so, the detajls thereof:

Annexorg-12

Whether the books and registers specificd under the
Rajasthan  Municipal Accounts Manyal and other
dpplicable  acts and rules have been properly
mauntzined; whether Bank Beconciliation statements
bave been properly prepared for all the bank accounts of
the Municipality:

Annexmre-13

| Whether the year-cnd and reconciliation procedures

have been carried out:

Annexure-]4
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All sums due to and received by the Municipality have been brought to account and have heen
approprialely classified subject to following:

!. The ULR, during the financial year, has not taken quality test report from the Contractors
for the work donc by them.

2. The Contractors have done the work more than lo specified in the G-Schedule and
Accounts Department has paid whole amount without approval of Board for excess work.

3. For the payment of revenue expenditure and capital expenditure, Approx 90% voucher
has not been journalized before the payment.

4. There is ueither Urban Development Tax assessment for the FY 2014-15. Nor other
revenuc assessment during the FY 2014-15. Therefore no tax or revenue income has been
accrued for the FY 2014-15 at end of Financial Year,

5. Statement of Outstanding liabilities in the Form GEN-2% is not prepared. Therefore the
touble entry accounting has no conformity with Accrual Concept.

6. During the FY 2014-15 the carnest money forfeited is not considered as income of ULB.
The Journal voucher should be prepared for this.

7. Ithas been noled following issue regarding fixed assets in the audit PIOCEsS
Opening Balance of Fixed Assets has not been taken in the Financial Statement of
Nagar palika Khewi. Therefore fixed asscts of ULB not present sctual posiion of
Assers.

8. The opening balance in Loans and Advances given to Employees was Rs. 56285000
Neither adjustment has been made against expenses nor returned to the ULB during the
year.

9. The revenue expenditure occurred out of 13* Finance Commission has been written off
by debiting in the ledger of 13® Finance Commission. The amount used for DEVETIUC
cxpendilure out of Grants should be transfer from Liabilitics (320) 1t Revenue Grants
(160). The expenditure should not he written off dircetly, it is not represent right picture
of income and expenditure.
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10. There 15 Difference in Cash Book account in the Balance sheet. The reason of this
account 15 the totaling error in the manual cash book. Tt has been advised 1o Accounts
Department o make such correction or reversal entries in the Cash Book in the current
date, So, Difference in Cash Hook account account can arrived at Nil,

Annexure-2

All grants sanctioned or received by the Municipality during the year, have been accounted
properly, and where any deduction is made out of such grants towards any ducs of the
Municipality and such deductions have been properdy sccounted subject to f ollowing:

1. The ULB has accounted Granl received and usage their of under the Double entry
accounting system but The ULB has not prepared register for the Grant in the format
Mentioned FORM; G-1

2. There is no usage cerlificate or grants register available with the ULB
-SISRY.

-BPL Sarce & Blankent
-Pammadhay Yojma

-BPI. CM Housing scheme
-Nirbhand Yojana

Annexure- 3

Whether any Earmarked Funds have been created as per the provision of any statute and if so,
whether such Esrmarked Funds have been utilized for the purposes for which they were created.

Comment: Yes carmarked funds have been created by the ULB and Earmarked Funds have been
ulilized for the purposes for which they were created

Annexure-4



Whether the Mumicipality is mainfaining proper records showing full particulars, including
quantitative details and situation of fixed assets; whether these fixed assets have been physically
venified at reasomable intervals; whether any material discrepancics were noticed on such
verification and if so, whether the same has been properly dealt with in the books of account:

Comment: The ULB is maintzining the register of Fixed asscts but not as per format specified in
the Form GEN-30 and GEN-31. There is no physical verification of fixed asscts has been carried
by the TILB, even onee in the whole financial year

It has been sugyested to ULB that the ULE should prepared Fixed Asscts Register in the Format
prescribed and Physical verification of these Fixed Asscts should be carmied once in the financial
year.

Annexure-5

Whether in case of leasehold property given by the municipality, whether lease rentals arc
collected regularly by the Municipality and that the lease agreements are renewed afler their
EXPITY.

Comment: No detail bas been provided by the ULB
Druring the Audit process it has been observed that Shops are piven on lease but The lease rental
has not been collected regularly.

Annexure-6
Whether physical verification has been conducted by the Municipality at reasonable intervals in

respect of stores; Whether the procedures of physical verification of stores followed by the
Municipality are reasonable and adequate if not, state the inadequacies in such procedures:
Whether any material discrepancies have been noticed on physical verification of stores as
comparcd to stores records, and if so, whether the same have been properdy dealt with in the
books of account;

Comment: The ULRB is maintaining the register of Stores. Bul there 15 no physical verification of
storcs has been carried by the ULB, cven onge in the whole financial year

It has been suggested to VLR that the ULB should prepared Store Register and Documentations
in the Format prescribed (ST-1, 8T-2 and ST-3) and Physical verification of thess Stores should
be camed once in the financial year in the presence of the anditor.

Anncxure=7



Whether the parties to whom loans or advances have been given by the Municipality are
repaying the principal amounts as stipulated and arc also regular in payment of the interest and if
not, whether reasonable steps have been taken by the Municipality for recovery of the principal
and mterest;

Comment: There was opening balance of Rs. 182500 Loun and Advances to others on dated
01.04.2013. No Loan and advances were given to others during the FY 2014-15. The tlype of this
Loun was Anudan Loan under SISRY Scheme. During the year, there wags recovery of Principal
of Rs 60000.00 and No recovery of Interest on Loan and Advances given to others,

Alnexure-§

Whether advances piven to municipal employees and interest thereon are being regularly

recovered:
Comment: No loan and advances given to employces during the FY 2014-15. There was

apening Balance of Rs, 56285()/- given to employees from dated 01/04/2013 but during the year
there was recovery of Principal of Rs. 10000.00 only and no recovery of Interest on such loans.

Annexure-9



| Internal

Whether there exists an adequate internal

az5e1s and servicos

control procedure for the purchase of stores, fixed

Matters of

Controls

Subject | INTERNAL CONTROL

| AUINTORS COMMENT

Slores

The Head of the Accounts Department shall
cnsure budget availsbility with respect 1o
the expenditure incurred at the time of
accnung of the cxpenditure i Budget
monitoring shall be on accrual basis rather
than payment basis,

Yes, The Head of Accounts
department
budpet

ensures  the
availability. But
budget monitoring is based
on Payment not on accrual
basis.

The Head of the Accounts Department shall
ensurc that all the purchase billsfinvoices
were journalized before release of the
pPayments.

No Such procedure is existy

At the end of the financial year, the Stores-
m-charge, the Heuwd of the Accounts
Department and the Director Local Fund
Audit shall physically verify the stack lying
In stores and compare it with the stock as
per the book records and in case of any
difference, appropriate remedial steps as
prescribed by the LB shall be taken,

At the end of every
Financial year No Physical
verification  has  been
carried out.

The  Swres-in-charge  shall  ensupe
availability of adequate budget allocation
before procuring any material, afier
considering all commitments made against

the budget allocation.

The Store-in-charge has no
such procedure of budget

allocation,

11

X



At the time of issue of any material 1o the

Depariments, the Stores-in-charge shall |

cusure that there is an adequate budget
provision in respect of that department.

No Internal Control exists.

The Head of the Accounts Department
shall ensure that all the dues recoverable
including advance provided to supplicr
has been recovered before making the
final payment to the supplier. Further. it
should be ensured that only net amount
has been paid to the supplier, as may be
applicable to the materials actually
received or accepted.

| Yes, Internal Control exists

ULE docs not make
payment 10 suppliers before
materials actually received,

Before  releasing  payment to  the
supplier, the Head of the Accounts
Department  shall ensure that  the
matcrial received s recorded in the
Slores Ledger. Further, it shall be
ensurcd that the Payment Order provides
reference to the Stores Ledger where the
entry lor receipi of material is recosded.
In addition, at the time of paymcat lo
Suppliers’contractors  and any other
creditors it shall be ensured that mo
amount is due from them, which may be
adjusted before payment.

The Tlead of accounts
department verify the store
register maintained by the
Storc-incharge only. No
ather sleps have been taken
for checking of whether
| Material Physically

received or nol,

The Storcs-in-charge shall ensure that
materials in respect of which bills have
been  received bul have not been
forwarded 1o the Accounts Department
urg stated scparalely in the Statement of
Closing Stock (Form ST - 3),

No such type of entries
found in the Stores register.

All bills has been forwarded
to Accounts department as
and when material recefved.

The Head of the Accounts Department

No  Accounts demrhnem_l'l
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shall ensure that the ‘Purchase of |
Matcrials® account has been reconciled
at the period and the balance has
become nil on accounting of stock
entnies for the closing stock{on the basis
of Statcment of Closing Stock in Form
5T ~3) and consumption of stores.

[ollows this procedure.

Also the Tead of Accounts Department
shall cosure that the balance in the
‘Opening Stock” account has become nil
at the period end on accounting of stock
eniries and consumption based on the |
closing stocks, '

No  Accounts department

follows this procedure.

Employee
Related
Transactio
ns

Separate Pay Bills shall be prepared by each
DO and Head of department or other
officer ol the LB designated by him.

Yes, Scparate pay bill has
been prepared for each
DD

Consolidation of Pay Bills of DDO shall be
made Department wise and Department bills
are consolidated for ascerlainment of LB
level information.

Yes, Consolidation of Pay
Bills of DDO has been
made Department wise

Consolidated pay bill summary shall be
checked with previous month for ensuring
all DDO and departments bills are included.

A monthly reconciliation shall be carried

Yes, Consolidated pay bill
summary has been checked
with previous month

out by the Head of the Accounts
Department and the Head of Establishment
Department o  other officer of LB |
designated by the Head of the department in
respect of loans and advances outstanding
between the balances in the Ledger
Accounts maintained at the Accounts
Department and the Register of Emploves
Advances and Repister of Loans lo ::

|

| statement bas been prepared

N Reconciliation

i3
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Employces. Further, at the period-end, the
Head of the Accounts Department or other
offices of LB designated by the Head of the
Department shall ensure that accounting
eniry for recording income in respect of |
interest accrucd on loans provided to |
cmployees has been passed.

Every month, the Head of the Accounts |
Dcpartment or other officer of LB
designated by the Head of the Department
shall ensure timely remittance of the various
deductions made from the employess'
salaries in the Pay Bill o the concerned
authorities.

Yes, Proper System exists.

The Iead of the Accounts Department or
other officer of LB designated by the Head
of the Department shall ensure that the total
establishment expenditure incurred  and
recorded in the Functional Expense
Subsidiary Ledger reconciles with the
balance as per the respective Establishment
Expense Ledger Account. The Subsidiary |
Ledger shall record total establishment E
expenses incurmed, including that paid |
through Pay Bill |

The ULB has not prepared
Functional Expenscs
Subsidiary Ledper and
Reconcilialion  Statement |
thereol.

-]"fw:r_l,-' month, the Hesd of the Accounts |

Department or other officers of the LB
designaled by him or other officer of LB
designated by the Head of the Department
shall verify that Provident Fund and Pension
Fund cootobution  deducted for  the
employees  on  deputation  have been |
deposiled with the concerned authoritics. |

No, The Head of Accounts
Depariment docs not verify
the dedncted amount has
been deposited timcly.

12



At cvery yearend, the Head of the
Accounts Department or other officers of
the LB designated by him or other officer of
LB designated by the Head of the
Department shall venfy whether interest
received or receivable on the provident fund
investment is less than the stamtory liability
for interest payment to employees on their
the provident fund reserve
accounl, and if so, ensure that the difference
of interest payable is provided for and to
that extent amount has been transferred
from Main Bank Account to Provident Fund
Bank Account.

balance in

PD Accounts of provident
fund has been maintained.

The Head of the Accounts Department or
other officer of LB designated by the Head
of the Department shall cpsure that
whenever the entries in para 11.7 (b) arc
passed, the cquivalenl amount of moncy in
respect of deduction of provident fund
contribulion is simultaneously transferred
from the Main Bank Account to the
Provident Fund Bank Account.

Yes, HOD of Accounts

virifies this,

{Mher
Mevenue

Expenditur
£5

e e |

The Head of the Accounts Department
shall ensure budget availability with
respect to the expenditure incurred at
the time of accruing of the expendinure.

Yes, Accounts department
budget
availability for the
expenditure

CNSUres the

The Tlead of the Accounts Department
shall ensure that all the hillsfnvoices
were Jjoumnalised before release of the

payments

Mo billsTnvoices ang
journalized  before  the

pa¥MEnt




The Head of the Accounts Department
shall cosure proper awhorizstion of
Payment Order as per the apthorities
delegated by the LB.

| Proper autfonzation.

Yes, Pavment orders are by

The
shall cosure that the relevant supporting
documents are annexed to the Payment
Order submitted by the Department.

llead of the Avcounts Department |

ol

Yes,

check

Hop

the

ACCOUIIE
relevant
supporting 1o the Payment
order

The Head of the Accounts Department
shall ensure appropriate classification
both in terms of expenditure head apd
the period in which the expenditure has
been accounted with reference to the
mature of the bill and the date of the bill,
respectively.

No, There is no system of
classification on  payment
vouchers.

On a quarterly basis, and, also in
between, on a random basis, the Head of
the Accounts Department shall conduct
physical verification of cash in hand
held at the various departments and tally

it with the departmental records |

maimtained there and thereatter with the
Register of Advances (Form GEN-] &)
maintained at the Accounts Department.

Yes, Accounts department
the Physical

Venitication of cash time to

tuke

time,

AL the time of making payment, the
Accounts Department shall ensure that
reference to the departmental Register of
Bills for Payment where the paymcnt
bill has been recorded by the depariment
concerned, 15 provided in the Payment
Order. In casc of non-referencing, the
Accounts Department shall return the

Payment Order to0 the concerned

{

¥es. In the  accounts

department, this payment

control system is exists. '

16
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Department  for  rectification  and
resubmission. In addiion, at the time of
payment o Suppliers/contractors  and
any other creditors it shall be casured
that oo amount is due from them, which
may be adjusted before payment.

The Head of the Accounts Department
shall ensure that a  monthly
reconciliation  of  total  expenditure
incurred  and  rtecorded W the
Departmental Expense (Administrative
Expenscs) Subsidiary Ledger is carried
out with the total expenditure recorded
m  several  Administrative  Expense
Ledger Accounts.

Mo Reconciliation
statement  and  Subsidiary
ledger has been prepared.

Fixed
| Assets

At the time of award of new contract,
the concerned department shall ensure
the availability of adequate budger
allocation  afier  considering
commitinents made against that budget
allocation before purchasing any new
fixed assel.

Yes at the Time of Award
of contract  concomed
depariment  ensure  the
budget availability.

The Head of the Accounts Department
shall have a system of conducting
physical verilication of fixed assets
throughout the year so that each fixed
assct is verified at least once during the
year. Any discrepancics with the Fixed
Assets Repister should be reconciled.

The HOD of Accounts
department has no system
of physical verification of |
fixed assets al least once in

the wvear.

The Hewd of the Accounts Department
shall ensure that the amount set aside in
the Asset Replacement Bank Account
consequent to  depreciation  provision
made, 15 utilized only for the purpose of

| No Such Procedure is

cxists,

ir




purchase or acquisition of fixed asset for
which depreciation has been provided.

Before releasing  payment to  the | No, the fixed asscts register
supplier, the Head of the Accounts during the FY 2014-15 has
Department shall ensure that the fixed nol been maintained.

assels acquired are recorded in the
Register of Immovable Properties.
Further, it shall be ensured that the
[ Payment Order provides relerence to the |
Register of Immovable Properties where
\he entry for receipt of fixed assets is
recorded,

At the time of computing depreciution
provision for the period, the Head of the | There is no such system
Accounts Department shall epsure that
the accumulated depreciation (including
current period’s depreciation provision)
provided on any fixed asset docs not
exceed ils cost of acquisition.

cxists.

Annexurg=-10

Internal contrel procedure for the contracting of works and projocts, periodic mspections and
measurements, quality checks and payments

| Subject

Matters of
Internal
Controls

INTERMNAL CONTROL AUIMTORS COMMENT

—

Public
Works

The Public Works Dlepartment and the Chief | The ULB take the
of Accounts Department or any other | approval from  board
responsible officer as  defined by mclmwtingﬂfMEmbﬁrs and
applicable Acts, shall ensure the availability | Public Works department

1B
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of adequatc budget allocation  after
considering all commitments made against
that budget allocation before undertaking any
new work, whether being an Original Work

or Repairs and Maintenance Work | public wiorks are

and HOD of accounts ]
department  ensurc  that
Whether budet

availability for the such

sufficient or nod,

A distinction should be maintained between
the works of capital nature and rovenue

TAMre.

s the Accounts
1

department has classified

the nature of expenditure,

A quarterly reconciliation of the balance as
per the Deposit Register maintained at the
Public Weorks Department shall be carried out
with the Deposit Ledger accounts.

| works department  or

Mo Beconciliation
stalement  has been |
prepared by the Public

accounts department

On the completion of an Original Work,
reconciliation should be carried out in respect
of the amounl cxpended as shown in the
records maintained by the Public Works
Department and the capital work-in-progress _
contrel ledger accounl maintained by the
Accounts Department.

Mo Reconciliztion ,:

statementl has been |
prepared.

On reccipt of Summary Statement of Status
on Capital Work-in-Progress (Form PW — 1),
the Accounts Department shall ensure that
total expenditure incurred as stated in the
Statement tallies with the cumulative total of
several Capital Work-in-Progress Ledger
Accounts.

No Such type procedurc
has been followed.

The Accounts Department shall ensure that

the tax deducted at source and works contract | system  for payment of

Yes, There i proper

19
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fax dedvcited from the contractor’s .bi:], elc.,
15 deposited with the Government in
accordance with the provisions of the

relevant Acts.

Statutory dues.

At the end of cach month, the .I'-L::r;ulunts
Department  shall  reconcile  the  total
expendilure as per the Functional Expense
(Repairs  and Mainlenance)  Subsidiary
Ledger (in form GEN —34) with the total
expenditure recorded in the several Repairs
and Maintenance Ledger Accounts.

No Functional expenscs |
ledger and  Subsidiary
ledger prepared,

Ensure budpet availability at the time of
approval of the il

| No, Chiel of Accounts

Departinent  does  not
ensure  the  Budget
availability on the Time |

of payment.

Ensure that all the ducs, including liquidated
damages/penaltics, are recovercd from the
contractor before making the final payment in
respect of any contract.

—

Yes, Performance quality |
leam reviews the works |
done by the Confractors

——mom

e

before Gnal  payment
Accordingly Accounts
department recovered the

penalties or damages,

Ensure that no amount is duc from
supphersicontractors, which may be

otherwise adjusted before payment.

Yes, Chicf of Accounts
department ¢nsure that no
advances given or no

amount 15 duc  before

payment.
Ensure that all the billsinvoices of | NO billsfinvoices
contraclors were journalised before release of | Journalized before
the paymcats. |

;I payment,

20
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! At period-cnd, the Head of the Accounts shall | N0 Such procedure is

review the Work Shects maintained for | followed by  Accounts |
ascertaining whether any of the capital work | department.

in progress qualifies [or capitalisation,

Annexore-11

Whether the Municipality is regulsr in depositing statutory dues including tax deducted at
source, works contract tax, cess payable to the Government, ESI, PF etc., and if not, the nature
and cause of such delay and the amount not deposited,

Comment: All the statutory dues including tax deducted at source, works contract tax, cess
payable to the Gevernment, ESI, PF ete. deposited timely except following:-

1. However the following expenditure required to be deduct Income Tax, Sale Tax ete.

but not deducted:
| S.No. | Head of Expenditure Amuoant of ! Type of | Amount to
Expenses | Deduction ' be Deducted
' required
1 Advertisement Expenses 445448.00 Income Tax | 16909.00
2 Legal Expenses S0000.00 | Income Tax | 800000 .
3. Computer Operator 117600, Income Tax 1176.00
4. Repairing of Street Light | 31800.00 Income tax | 636.00
e Repairing of Street Light 31500.00 Sale tax 954.00

Hute Ahove expenses are found out by checking based on sampling.

21
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2. The following statutory liahilities (Income Tax, Sale Tax etc.) not paid timely:

M

Royalty deducted from Contractors has not been deposited timely.

Income Tax deducted from Contractors has pot been deposited timely.
VAT/WCT deducted from Contractors has not been deposited timely.

= R -

Labour Cess deducted from Contractors has not been deposited timely.

3. Shert Payment/Short Deduction

8. There is payment of Income tax deducted, at a one time of last months with shurt

payment means Income tax deducted not deposited fi ully

b.  There is payment of Sale tax deducted, at a one time of last months with short
payment means sale tax deducted not deposited filly

. There is payment of Royalty deducted, at a one time of last months with short
payment means Royalty deducted not deposited fully

d. Therc is payment of Labour Cess deducted, at 3 one time of last months with
short payment means Labour Cess deducted not deposited tully

. There was excess payment in the Genetl Provident fund which was deducted.

f.  There was shorl payment in Pension fi un.

Annexure-12

Whether any personal expenses have been charged to the Municipality’s accounts: if so, the
details thereo ™

Comment: No Personal expenses have been charged from ULBs accounts.

7
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Annexure-13

Books and registers specificd under the Rajasthan Municipal Accounts Manual and other

applicable acts and rules:

SSNMme of Record/

JRequh'cmcnts Noof |Aunditors
0 |Register _ Forms |Comments
Cash Book (The Cash Book has two sides, |GEN-1 |Yes, Properly
{viz., “Receipt™ and “Payment”, maintained by the
All collections on behalf of the ULB.
LBs shall be recorded on the
“Receipt”™  side  amd  all
payments shall be recorded on
___ |the “Payment” side
Journal Book A non-cash/bank transaction iz (GEN-Z |[Mot Maintained by
first recorded in the Journal the ULB based on
: Book by dividing into its dchit day to day to
and credit aspects, rom which trunsaction, In  the
. 2 posting 15 donc in the | Double entry
melevant  ledper account Accounling 2 non- |
Recording of income in respect | jcashibank transaction
iof Taxes Bills raised, | 15 first recorded in the
recording of lability on receipt (Journal Book.
of supplier’s bills are examples
of transaclions, which shall be
first recorded in the Joumnal
Book.
Ledgers Ledgers shall be the book that |GEN-3 Mot Maintained by |
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shall contain all the accounts
as specified m the Chart of
Accounts. The Ledger has two
columns, wiz, “Dcbit” (Dr)
and “Credit” (Cr.).

jthc ULB based on
iday to day to
(transaction. Im  the
Double cntry
Accounting  Ledgers
are maintained,

(Cash/Bank The Cash Recoipt Voucher |GFZN- Chas receipt voucher

Rnc[-ip[vu.u{:hgr ishall be prepared for receipts 4A & and Bank receipt |
in cash and the Bank Reccipt 4B voucher have been
{Youcher for receipts by {preparcd.
cheques, demand  drafis,
bunker's cheques, eftc., which
need to be deposited in the |
bank for realisation |

Cash/Bank CashBank Payment Voucher |(GEN-  |Cash/Bank Payment

Payment Voucher|shall be the document prepared |5A & Vouchers have been
for recording payment entrics (5B preparcd

| in the Cash Book/Bank Book _

Contra Voucher Contra Voucher shall be a [GEN-6 [Mo Contra Voucher |
\document for depositing into | has been prepared
lor withdrawing cash from bank |
of transferring - amount  from
| e bank to another

Journal Voucher [Joumal Voucher shall be the |GEN-T No Physical Journal
document  prepared for Voucher prepared
recording entries in the Joumal
Book

Receipt For receipt of cash or any |GEN-§ (Yes ULB has been

| amount received in the form of issucd a receipt for

i' cheques/draft, a Receipt, duly any cash or Bank
signed and dated shall be | reveipt.
issucd in Form GEN-8

(Receipt Register |All  chequesidrafis  received (GEN-2 |[No  Such  rmegster
shall be recorded in a Receipt | maintaincd
]]'{ugiaitur, maintzined in Form |
|GEN-9

Statement on [The details should be intimated [GEN-  [No  Such  register
T.l.'.'l the Accounts Department by |10 maintained

Status of Cheques
Received

the Collection (Hfice/Centre
who have actually deposited
the chegues and co-ordinating
with the bank, through a
Statement on  Status  of
Cheques Received, prepared in
Form GEN-10. Based on the

[Slalement  on Stams  of |
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Cheques
Accounts  Department  shall
reverse the entry passed

Feoceived the |

|Collection
Register

The Collection register to be
imainlained in Form GEN-11
In'wiil show accounl head-wise
details of the daily collections.
This collection register shall be
maintained in triplicate where
in one copy can be sent to the
concerned  departments  along
with one copy of the
Bill/Challan collected, if any,
one can be sent o the
Accounts and other one will be
retained as buok copy,

GEM-
I

Collection rogister is
not maintained

Summary of
Daily Collection
|

Based on the details from the
collection TEEISICT, the
collection offices shall prepare
a Summary of Daily Collection
in Form GEN-12.

GEN-
12

summary of Daily
Collection in Form
GEMN-12 is Tt
preparzd

Register of Bills
for Pavment

The concerned department
shall wvenify the bills/claims
received. On  sabisfactory
verification, the  bills'claims
shall be cnortered imto the
Register of Bills for Payment,
imamtaimed in Form GEN-13.

{GEN-

13

There is no register
for this, only files for |
particular payee is

rnmimtmed,

Payment Order

On approval of the payment by
the concemmed authorities at the

respective  departments, the
department shall forward the
bills for prepanng a payment
order by the concemned
Department in Form GEN-14

|GEN-

14

Yes

{Cheque Issue
Register

On  vepfication of the
Cash/Baok Payment Voucher,
a cheque shall be prepared. An
entry of the cheque preparcd
shall be made in the Cheque
Issne Regmister, maintained in
Form GEN-15.

At period end, the Accounts
Department shall review  the

GEMN-
I3

Mot Maintained.
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[Cheque Issue Register

| Write-offs

GEN-25

Register of The details of the advances |GEN- Register of advance
Advance \Ziven shall be recorded in the l1g Is mainiained.
Register af Advance
maintained in Form GEN-16 |
Register of The details of the expenditure |[GEN- No register  of
Permanent incurred against the advance |17 Permament advance.
[Advance shall be recorded in a Register
of Permanent Advance
maintained ut the variogs
depariments in Form GEN-]7.
Deposit Register |Deposits GEN-  [Yes, LLB has
received/paidideducted  shall (13 Deposit Register
be recorded by the ULR o
Summary Deposit  adjusted - shall be |GEN-  |Not maintained
Statement of recorded properly in this Form |19
Deposits '
Adjusted
Demand Register |Bills raised by the LB for the |GEN-  [No demand registcr
revenue cellection is recorded |20 maintamed in  the
in the Form GEN-20 [prescribed format. |
Bill for Municipal [Municipal Ducs bill shall pe GEN-  [Not maintaincd,
Drues recorded in GEN-21 (21
Summary Summary Statement of Bills |GHN- Mo Summary
Statement of Bills |[Raised shall e prepared [ [22 Statemnent of Bills
Raised form GEN-22 Raised has  been
prepared. =2
Register of Notice |[Register of Notice Fec, Warrant|GEN-  [Register of Notice
Fee, Warrant Fee, Other Fees shall hel23 Fee, Warrant Fee,
Fee, Other Fees  |prepared in Form-23 Other Fees has not
been prepared L
Sumimary |Summary Statement of Notice |GEN.- lSummaw Statement
Statement of Fee, Wartant Fee, Other Fees |24 of Notice Fee,
olice Fee, ishall be prepared in the form | Warrant Fee, Other
Warrant Fee, GEN-24 Fees has not been
Oiher Fees | prepared
Register of Register  of  Refunds, |GEN-  [Register of Refunds,
Refunds, Remissions  and  Write-offs |25 Remissions and
Remissions and  [shall be prepared in the form Write-offs  has not

[been prepared J
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[Rugis:ter of Land

Summary Summary Statement of Refunds[GEN-  |No Summary
Statement of and  Remissions  shall  hel26 Statcment of Refunds
Refunds and (prepared in the form GEN-26 | and Remissions has
Remissions been prepared
Summary Summary Statement of Write-|GEN-  |No Summary
Statement of Offs shall be prepared in thel27 (Slatcment of  Write-
Write-Offs form GEN-27 OMfs has been prepared
Statement of For this, at the end of the |[GEN- Quarterly  Statement
Outstanding sccpunling period, cach of the |2 ol Ouistanding
Liability for departments shall collate the Liability for
Expenscs details  of  the  acerued Expenses in the form

expenditure  from  the bills GEN-28 has pot been

received during or after the prepared

accounting period but

pertaining o the ACCounting

period and remaining unpaid at

the end of the accounting |

period. The said information

shall be collated in Form

GEN-28 by 30" Aprl of the

next financial year where the

accounling period 15 a financial

year . A
Documents Documents Control (GEN-  [Not prepared
Control Register/Stock  Account  of |79
Register/Stock  (ReceiptCheque Book shall be
Account uf prepared in the Form GEN-29
Receipt/Cheque !
Book Sx
Register of A record shall be maintained |GEN- Register of
Immovahle for the immovable fixed assets |30 Immovable Property
Property in the relevant Repister of |has not been

Immovable Property in Form maintained.

GEN-30
Register of A record shall be mammjn::-d forlcEN- Register of Movable
Movable the moveable fixed assets in the 31 Property has not been
Property Re;-mtcr of Moveable Property maintained.

in Form GEN-31.

A record shall be maintained foricEn-

Repister of land has ]
L
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in Form (GEN-31.

ithe land in the Register of land|32

Led
wdl

'not been maintained

1
|

Function-wise
Income
Subsidiary
Ledger

The Accounts Department
shall maintain Separate
Subsidiry Ledger for each of
the Major revenues in Form
IGEN -~ 33. The Subsidiary
[Ledgers  would  provide
function-wise bhreak-up of
above-mentioned ineome
eamed/received by the LBs on
a daily basis, Separate folios
shall be maintained for each
function within the Subsidiary
\Ledger for recording incomes
lim respect of each function

GEM-
i3

Mo  Funclion-wise
Income  Subsidiery
Ledger has  been
mamtained by the
ULB.

[Register of Public

Function-wise
Expense
Subsidiary
Ledger

The Accounts Department
shall ~ maintain = separate
subsidiary Ledger for cach of
the Major cxpense head in
Form

GEN — 34. The Subsidiary
Ledgers would provide
function-wise  break-uwp of
above-mentioned CHPenses
incurred by the LBs on a daily
basis.

GEN-
34

[]

No Function-wisc
Expenses Subsidiary
Ledger has  been
muintained by the
JLB.

Asset
Replacement
Register

Asset Replacement Register in
Form (GEN-35 shall be
maintmned asset class-wise to
record the money set aside and
lﬁhali be updated for deposits
made to Asset Replacemcnt
Bank Account in respect of
annual depreciation  provision
made during the accounting
year

GEM-
35

Mo Assel
Replacement Register
has been maintained.

Regisicr of Public Lighting

Mot maintained

28
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Lighting System

System shall be maintained in
the Form GEN-36

36 '

1

(RECORDS AND TMMCUMENT RELATED TO RENTALS, FFES & OTHE

R INCONES

STATEMENT OF The respective departments |OTIH-1  |Not maintained
gﬁ“}:@‘&ﬁﬁf ishall mtimate the Accounts
’ ) Department of the advance
adjuzted againsl the
subsequent bills raised through '
| the Summary Stalement of
[|I= Bills Raised (Form OTII - 1)
g%r;;:&{_[ aF A Em_nmm'_'.-' Statemcnt _::uf' OTH-2  |Mot maintained
YEAR-WISE HEAD. | T Sr-wise/ Head-wisc
WISE COLLECTION |Collection of wvarious other
OF OTHER incomes in Form OTH-2 shall
INCOMES rlh': prepared on 3 monthly basis
by the respective departments
and sent to the Accounts |
Department  to  tecord  the |
details of collection.
STaTEMEwTOF A Summary Statement of |OTH-3 |Not maintained
REFUNTS Refunds and Remissions in
Form OTH - 3 shall he
iprepared by the respective |
depariments on monthly basis. |
Befunds ! Remissions
pertaining to prior period shall
be identified separately from
ithe eurrent period |
ARy . [The details of the write ofThas JOTHA |Not maintained
STATEMENT (¥ : ‘ |
WRITE OFFS to be entered in the *Statement
' of Write off” by the respective
departments in Form OTH - 4.
\This form has to be prepared
lon a monthly basis and |
forwarded to the Accounts .:
| Depariment |
|RECORDS AND DOCUMENT RELATED TO PUBLIC WORKS
fonme At petiod-end, the departments [PW-1  [Ves, maintained
STATUS OF CAFITAL |iIncurring  cxpendilure  on
WRE-IY=

jcapital projects shall submil a .

29




FROCRESSDEPQSIT
WORKS

on Capitil Work-in-Progress
in Form PW - 1 detailing total

on each of the capital projects

‘Summary Statement of Status |

expenditure incurred Il date |

(WORK SHEET

The details of the Deposit
works  contract {incloding
names of the departments who
have entrusted the deposit
works) shall be recorded in the
Deposit Works Register (in
form PW —3).

P2

Yes, maintained

IDEFOSIT WORKS
REGISTER

The Accounts Department
shall maintain a Deposit
Works Register in Form PW-3
with separate registers for cach

(kind of the Deposit works.

(For example, Civil, Electrical,
etc),

PW3

Ycs, maintained

RECORDS AND DOCUMENT RELATED TO STORES

Slores Ledger maintained in
Form ST-2

If the materials supplicd are
found to be defective or not in
accordance  with the torms
specified in the agreement, the
Stores shall retum it bhack 1o
the supplier concemed and
make an enitry for return of
material in the Isswe Column
of the relevanmt folio in the
Stores Ledwger (Form 5T - 20

the reccipt of materials in the |

;";_"TEEL“_’ As per the terms of the [sT-1 Yes Store in-charge
LCEIPT MOTE E 1 »

agreement with the Supplier, prepare a Material
the matcrials shall be delivered {Reccipt Note in Form
lo the LE. The Stores shall ST-1
prepare a Matcrial Receipt
Note in Form 3T-1

FRORESEERGER e e it Receipt |ST2  Store  Ledger s
Note, the Stores shall record maintained.
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STATEMENT 13F
CLUEING STOCK AS
ON JL032014

{At the end of EVery accounting
period, the Stores shall send a
Statement of Closing Stock in
Form ST - 3.

The ©balances in  various

Stores  Ledger shall  be
cxtracted and valued as per
First In First Qut (FIFO)
Method

jaccounts of the item-wisc |

5T-3 Mo  Statement of
closing  stock  has
been prepared in the
form 5T-3 by Siore
in=charpe.

RECORDS AND DOCUMENT RELATED TO

EMPLOYEES RELATED

ESTARLISHMENT
FOR THE MONTI

TRANSACTIONS
] []
CONSOLTDATED  |Salary pay hill shall be |ES-1  [Yes, salay pay Bill
PAY BILL hrepared in the Form ES-1 (has been preparcd
SUMMARY  ROLL properl
: perly
IO THE
FERMANENT TEMP
ORARY

RECISTER FOR THE
YEAR

{the employees, it shall be
irecorded in the Unpaid Salary

Register maintained in Form
E5-4. The register shall have
the details for unclaimed salury
as well as subsequent payment
of salary

OF

REGISTER OF On payment of loans and JES—E As per Management

:;Eﬁﬁ:lu%w advances by the LB, the | Teprescntation  letter

-t (Register of Employee Loans / | and transaction audit

Advances (Form ES-2) shall 'no loan and advances
be wpdated by the Accounts given to cmployees.
Department. These regisiers Therefore No
shall be mainiained requirement of ES-2
department-wise.

REGISTER OF Register of Interest on Loans (ES-3 Since ES-2 i not

INTEREST ON to Employess maintained in jrequired,

E:‘;ff}:'gﬂﬁrun Form ES-3 for recovery of simultaneously ES-3

THE YEAR loans and interest respectively 15 mot required.

UNPAID SALARY T the salary remains unpaid to

Es-4 No unpaid salary for
the during the FY
2014-15
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EECURL'IS AND DOCUMENT RELATED T GRANTS

|GRANT RECISTER|

G-1

|LNm ranntained

RECORDS AND DOCUMENT RELATED T0O BORROWINGS

SINKING FUNDS

[be prepared in the form BR-3

mﬂ The amount borrowed as per (BR-1 Not maintained
the terms of sanction shall be
| entéred i the Register of
loans in Form BR-1
maintained by the Accounts
| Department af the LB
%Eén—cﬁ%ﬁ% Im case, sancltion has been [BR-2 Mot requirsment
|—L‘— obtained for issuing |
| debentures, the particulars of |
| the debenture holder shall be |
recorded in the Register of |
| ebentures in Form BR-2. |
BEGISTER OF ‘Register of Sinking fund shall |BR-3

INul required

RECORDS AND DOCUMENT RELATED TO SPECIAL FUNDS

SPECIAL FUNDS Special fund weceived or [SE-] Not maintained
_ RECGISTER created shall be mainlained in
| the register of from SE-1
RECORDS AND DOCUMENT RELATED TO INVESTMENT
ﬂﬁ?ﬁ?ﬂvr Investment ledgers and repister |IN-1 Not maintained
| CALCULATION CALCULATION SHEET FOR|p_7 ot rcon:
: - requircd.
SUEETFOR . [PROVISION FOR i
MIMINUTION 1IN D{W—I-[GN IN VALUE OF
VALUE OF INVESTMENTS FOR THE
i INVESTMENTS FERIOD ENTANG shall he
(FOR THE PERIOD  |proparcd o the form IN-2
ENDING

REGISTER OOF

ircgisier” in Form LA -1 and on
,!a monthly basis

The 1 ':
AT \The loans to Others shall be LA-I
B LTS lcntered in the *Loans to Cithers (

RECORDS AND DOCUMENT RELATED TO LOAN AND ADVANCES

Not required

Budgzet

RECORDS AND DOCUMENT RELATED TO BUDGET

:iﬂudj___rcl shall reflect the |BUD-]

¥es, Budget has been
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‘ i iprinciples and programmes of |to !pn:parcd in the |
I the LB. Budget must also [BUD- |specified formats

‘ enable LB in measuring and |12 |
| promoting  accountability  in

i respect of service delivery.

\Opening Balance [Balance for the Balance Sheet |Form-1

No form has been

Shect shall be taken from the form jto prepared  for  the |
{Prepared. {Form I'Dp{:ﬂ.l.ﬂg Balance
. ' [29 ishest

Annegxure : 14

Year/Perivd end and reconciliation procedures

| §.Na. [ YEAR END PROCUDURES | AUDITORS COMMENTS

33
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Assipned
Bevenue

At the period end, it shall be ensured thar
all the Receivables of Assigned revemues

are reviewed and written off, il considercd

MECEESETY
Further, the accounts department shall also
ensure that the necessary reversal entries

are made for assigned revenucs received in

the current accounting period, which were

accrued m the previous period

Mo receivable of assigmod revenue
preceding

financial vears or current financial

accrued during  the

year.
Therefore, Mo Receivables nfl':
| Assigned revenues are reviewed at
| the end of the financial vears.

| Public
| Works

s

———

—

The detals of the Deposit works contract
{including names of the departments who
have entrusted the deposit works) shall be
recorded in the Deposit Works Register (in
form PW - 3).

At period-end. the departments incurring
shall
submit a Summary Statement of Stalus on

expenditure on  Deposit Works

Deposit Works Expendilure maintained
catcgory wise as Civil, Electrical and
Others in Form PW — | (similar to Capital
work in progress) detailing total amount of
works incurred till date on each of the
Deposit Works.
expendifitre of the
Deposil Works can be collated from the
Work Sheet (similar to Capital work m

incureed on esch

progress) in Form PW -2

The deatails of total |

| The Public works department and
of accounts depariment
prepared the summary statermnent as

chiel

| per own requircment  but  this
| procedure is not conformity with
the Rajasthan Municipal accounts

Manuals.

t

Investmen | At period-end, imtercst shall be accrued on

investments made from the date of last
receipt of interest ol the end of the

acoounting period. The accrual of interest

No Investment, ULB has only FD
accounts of PF and Gratuity as
Investment, Inferest has  been

accraed on the vear end.
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and interests not due for receipt.

| shall include both interests due for Teceipt |

_F"i!.td
Assgefs

Recordine of Lability for fixed LSSCls

made. Al period end, 1he concerncd
departments shall ensure that for bills in
respect of all the fixed assets received

before the last date of the accounting

| period are processed

purchased for which payment has not been |

Since it is n::ﬁmi_'m the fom
(GEN-28, but ULB is not preparing
the form GEN-28 Therefore this

year end procedure is not followed |

by accounts departments,

Lease of
Land

Accrual of ground rentals; The Revenue
Depariment shall idemtify the total ground

rentals due for the period under reporting
and compare the same with the ground
rental income recognised till date in (he

books and account for differences il any.

No accrual of ground renfal at the |
end of the financial ¥Years. And No
reconeciliation

stafenient ar

Comparative statemenl has  been

Prepan ﬂdr

GENERAL PERIOD-END PROCEDURES

S

PERIOD END PROCEDURES

| AUDITORS COMMENTS

Daily
Frocedures

4. Balancing of Cash Book: The Cash | The ecash book is totaled and
Book shall be totalled and balanced
daily. The posting of the day’s |
ransactions shall be made i Hlellc'jg"-'ﬁﬂn daily hasis
respective Ledger Accounts by the end

| balanced daily basis. By g
posting of day’s transsction in to |

ol the day
b. Physical verification of cash balance:
Cash available with the Accounts| Y% cCash  availsble 'wiT.h
Department  shall  be physically | #CCounts department Jj
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|

[

L

venfied by the Cashier. The values and i
denominations of the cash physicaliy
verified shall be noted in the Cash
Book itsell

Deposit of collections (both cash and |

—

chequel in the Baok: The cash and

cheque collection shall be remitted 1o
the Accounts Department or deposited
with the Bank (Main Bank or
Dicsignated Banks) in the manner and
in acconlnce with the procedure
provided for in Chapter 4- General
Accounting Procedures. Care has to be
taken that the money is remitted or
deposited either on the same day or by
the next working day

Checking of ledyer accounts with the
buoks of onginal eniries, je. Cash
Dook and Jouwrnal Book: The daily
postings of the enirics in the Ledser
Accounts from the Cash Book and the
Journal Book shall be checked and
certificd by the Head of the Accounts
Department or other desipnated officer

Verification of number of receipts |

issued ax reported by the :}:‘:I”EE‘I!J%
office with the Collection Repister: On
reccipt of Challan for Remittance of
Moncy from the Collection Office, the
Head of the Department supervising
the fiunctioning of the Collection |
Office shall verify the duplicate copies
ol the receipts issued with the entries
made in the Collection Register

Updation of Subsidiary Ledger: The

physically verified on  daify

basis.

The cash, cheque and demand
draft collected in a day is
deposited in the bank with in
same day or on next working
davs. _
Since Statement of chogue
received in the form GEN-10 is
not mamtained thercfore it is
difficult to remittance position
of the cheque.

No Ledgers and Journal Books
have been prepared on the daily
basis.

The ULE has not maintaining
the collection register on daily
basis. Ouly challan book is
maintained by the UULB.
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Accounts Department shall update the |
following Subsidiary Registers at the
end of each day:

1. Functivns wise Income Subsidiary
Ledger in respect of all major |
heads of Income during the day;

ii. Functions wise Expense Subsidiary
Ledger in respect of all major
heads of Expenses during the day

Functions wige Income
Subsidiary Ledger in respect of
all major heads of Income |
during the day and Functions
wise Expense Subsidiary Ledger
in respect of all major heads of
Expenses during the day is not
mamtained by the ULB

Monthily

Procedures |

|

[=

[

d. Reconciliation  of

Bank Bank
Beconciliation shall be carred out for
cach of the Banks either on a monthly |
basis or for such shorter time interval
as the LB may decide. The procedure
for bank reconciliation has been
provided in  Chapter 24 - |
Reconciliation Procedures.

Reconciliation:

Recording of expenditure  incurred i

against permancot advance: Al the cnd
of cach month, the Tlead of the

Department, to  whom permanent
advance has been disbursed, shall
prepare and submil & paymen! order
for expenscs incurred apainst the
permanent sdvance

Pavment of provident fund dues and |
pensicn  contnbotion in  respect of
employees oo deputation.  The |
Accounts Department shall ensure that
the provident fund deducted from the
salarics of the employces on
deputation  and  the  pension
contribution payable for their benefit |
have been paid on timc to the
Government.

Function wise |

No, ULB has nol been preparcd

the Bank reconcilialion
statement on the monthly basis.
The register of permanent

advance is nol mamtained by the

| ULB.

The accounts department timely

Tremitted the amount deducted

from salary of PF, Gratuity,
Pension etc on monthly basis.

Mo reconciliation statcment has
[

becn preparcd,
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|5

Income/Expense Subsidiary [edpers |

with respective  ledger  accounts:
Subsidizary ledgers of all Function wize
and Expense  shall  be
reconciled,

Tncome

Closing of ledeer accounts: The ledger
accounis shall be totalled and balanced
at the end of each month or such
shorter period a5 the LB may decide

No ledger accounts maintained
on  daily basis, therefore mno
question of closing of ledger at
end of month

|
| Quarterly

Procedures |

|P

=

ii.

i Provision for revenue expendilures

v,

Reconciliation of deposits, advances, |
receivables and income: The deposits
received from  contractor’supplicr or |
any other deposit; advances provided
o coniractor'supplier or to  the
departments or employces of the LE;
receivables in  respect of wvarous
sources of income and moncy received
from vanous sources of income shall
be reconciled at the end of cach
quartcr, The procedurs for
reconciliation has been described in
Chapler 24-
Procedures,

Provision for peripd-cnd eXpenses: At

Reconciliation |

the cnd of an accounting period
{quarter), all the departments of the LB _
shall prepare @  Statement of
Outstanding Liability for Expenses in
Form GEN —28.

Provision for expenses incumred on
vk
maintonanes

urigrinal operztions  oOr

Provision for materials purchased

| form specified GEN-28.

Provision for milerest accrued but not |
due on the money borrowed i

No reconciliation statement of
deposits like EMD, SD cfc has
been prepared.

No reconciliation statement of
advances has been prepared,

No reconciliation stalement of
various sources of income has
Deen prepared,

Since the ULB has not preparing
the Stalement of outstanding |
lizbilities for expenscs in the

Therefore no provision is made
at end of quarier for the any
expendiire as mentioned in list,
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|

|

[

I

. Provision for fixed assels purchased

Provision for Depreciation on Fixed
assels |

_ ) | Yes, The balance in  the
Transfer of revenue grant reccived in
i — | Rovcmoe Grant Account
advance for specific purpose to E-"E'-'Ei!
mcome. The balance in the Revenue
Grant Account received in advance, to
the extenl whilised during the period
shall be transferred to the respoctive

Crant Income Accognt

received in advance, to the
cxtent ulibised during the period
has been transferred 1o the
respeclive Grant  Tncome
Account

Recognition of grant incomc  for | Yes this procedure has s

revenie  expenditure  mourred in T p——
respeet  of  gront  roceivable  as |

reimbursement, The revenue
cxpenditure meurred during the period
fowards specific  projects’schemes

under a grant receivable, as a|
reimbursement shall be recognised as |
mmcome at the end ol each quarier

Acerual of interest on bomowines: | No loan has been shown in the
Interest charges on loans rececived, | Balance sheet of the ULB.
which is not due shall be accrued.
Recording _of provision for _bills | No Provision is made for special
remaining unpaid in respoct of Special | fnd expenditure.

Fund expenditure |r

Accrual of interest on investments,
Interest accrued but pot duc on
investments made shall be accrued

Mo Investrent

Mo accrual of mntercst on loan

h. Accrual of interest on loans advanced | and advances to emplovees.

to_emplovess. The amount of interest
accrued in respect of loans provided to
employces shall be delermined and
acerucd

] |
|

Progress:  Expenditure  Imcurred on |

|

J

0

0

:§
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. Llosing of ledger accounts: The ledger

cumulative total of several Capital | prepared

Work-in-Progress  Ledper  Accounts
should be reconciled at the end of sach
quarter with the Summary Statement
of Status on Capital Work-in-Progress
received from the department.

Passing of adjustment entrics: At the |

period-end, the Accounts Department
shall verify whether proper distinction
has been maintained between revenue
and capilal transactions and between
the transactions having effect in two

accounting periods [

accounts shall be totalled and bulanced .
at the end of each quarter or such

shorler period as the LB may decide
for  prcparation  of  Financial .
Statements.

Yes,

No Ledgers has been prepared |
by the ULE.

Arnreeal

Procedures

L

|

Phvsical verification of stores: The
physical verification of stores and
consumables shall be carried out at
hﬂﬁlnncemaymﬂn&cmﬂdayﬁf
the accounting vear and at such time
mtervals as the LB may decide. The
verification shall be carried out by the |
Stores-in-charge in presence of the
persennel of the Audit Department

Phygical verification of fixed asscts: A |
Committee consisting of Municipal
Commissiener, Head of the Accounts
Department, Head of the Public Worls
Department  and  such  other
representatives as the LB's Statutory
Authority tesolves, shall be formed

Mo Physical verification of
stores on the last day of
financial veur..

No Physical verification of fixed
assets has been out during the
financial year,

The Commitlee shall cnsure the |

40

T




|

|~

[

I

existence of a system of conducting :
physical werification of fixed assets !
throughout the vear so that cach fixed
asset is verified at least once during the
yCar

Transler of funds from special funds:
The balance in the Special Fund shall
be transfermed to the Special Fund
(Ltilised) on constmaction or purchase
or acquisition of fixed asset at the time |
the
expenditmres into fixed asset

relevant |

of capitalisation  of

|
Conflirmation ol all catcgorics cut':
advances, AT the end of the veur, the
Accounts Department shall obtain a
confirmation from all the persons to
wiom the have been

provided

advances

Provision for unrealised revenuwe: A

provision shall be made for the |
demands raised dunng the accounting I
prriod bul remaimng outstanding, I
Accounting of prepaid expenses. Al
the year-end, all the expenses shall be ;‘
serutmized to identify those cxpenses |
whose benelit iz likely 10 accrue in the
next year

Contribution of difference in interest o
the provident fumd. The difference

between the inferest eamed on
Provident Fund investment and interest
pavable on Provident Fund |

confribution to the employees shall be |
contributed by the LB and an amount
cquivalent to the diffcrcnce shall be

Yes, this procedurs has been
followed.

— Mo Confinmation has been taken

from all catcgorics of advances
af the end of the year.

Mo provision has becn made for
the unrealized or doubtful

revenue receivables

Mo such expenditure is occurred
by the TILB.

Yes, ULB has maintained the
Provident fund account but in
the doubic cntry accounting no
Balance of PF and Gratuity has

been considered.
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transferred  from  the Main Bunlk

Account to the Provident Fund Baok |

Account

Confrmation from

Government'Ohasi DVEernment  and

Government pwned ayencies, At the |

end of each accounting year, (he
Accounts Department  shall prepare
and forward a balance confirmation
Statemicnt o Government and Quasj-
government and various povernment
owned agencies in the format as
prescribed m Chapter 24-
Reconciliation Procedures

Closing of ledrer accounts. In addition

fo closing of ledger accounts at the end
ol each yuarter, the ledser accounts
shall be balanced and tomalled at the
end of each accounting vear

Nu such sicps have been taken
by the accounts department af |
ULB..

No ledger has been prepared.
In the double cntry accounting |
ledger has been closed at the
end of year.

Limitations of Audit

Limitations of

under:

=

Financial and expenditure report/ details
of the ULE.
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‘KRA & CO. in carrying ut the assipnment as per the scope of work are as

‘RRA & CO.” has restricted the scope of work lo *Terms of Refercnce’ only.

‘KRA & CO." has undertsken the audit iy accordance with generally auditing
standards, gmidelines issued by ICAT,

In performing the review and verification, the work, "KRA & CO.” has relied cotirely

provided by the Accounts department

Other information, schedules, Tepurts and explanations as given fo us during
and m connection with our audit,



Y

= Report mcludes comments on those accounting issues/ accounting policies,
which are material and are not in accordance with the Rajasthan Municipal
Accounts Manual.

- ‘KRA & CO." has assumed the genuineness of all the documents and signatures

thereom as if they were originals and also that the copies confirm to the
orginals,

. Transactions and events which are not recorded and which wire nolt diselosed
to “KRA & CO" may not have been identified in the procedure.

The working papers, prepared in conjunction with the work are the property of the
firm, comstitute confidential and proprictary information and will be retained by
‘KRA & CO." in accordance with Firm's internal policics and procodures.

"KRA & CO." has no responsibility to update the report for events and circumstances
occurring afier the date of reporL.

The draft obscrvations fur cach location covered by us were circulated by us to the
concemned office to which responses to the cxtent fumished to us have been

considered by us. Responses not fumished have heen reporied against each
observation as contained in the Management Letter.

This report is for the vear 2014-15 and is confidential being for use only to whom 1t is
issued. It must nul be quoted, cited, cupied, disclosed or circulated, or referred o in
comespondence or discussion with any other person or made public except to & person
to whom it is issued,



Financial Statements for the year 2014-15

Nagar Palika Khetri, Jhunjhunu

. Balance Sheet of Nagar Palika, Khetri, Jhunjhunu

| As at 31/03/2015
|
LIABILITIES i TR
: Rs.} Rs.) {
RESERVE & SURPLUS |
Municipal (General) Fund i 47,610,932 68 25,337.147.88
Earmarked Funds 2 | 12,782,393.00 12,908 549.00
RESERVE & SURPLUS _
Total Reserve & Surplus (A ! 60,393,325.68 | | 33,:45,595.33_|
_ Grant/ Contribution For Specific Purpose (B) - 15,580,179.00 | | 19,155,2839.00 |
| LOANS i
secured Loans
Unsesured Loans i
Total Loans (C) 0.00 0.00
| CURRENT LIABILITIES & PROVISIONS
| Sundry Deposits 4 5336,077.00 | | 3,864,633.00 |
Statutory Liabilities 5 645,813.00 228,343.00
Cther Liabilites 5 18,930.00 57,572.00
PROVISIONS = 78,480.00 | 55,913.00
| Total Current Liabilities and Provisions | I
| (D) - 5,079,300.00 4,206,461.00
| TOTAL LIABILITIES (A+B+C+D) 82,052,804.68 | | 61,607,996.28
Notes to Accounts and Accounting Policies
Az por audit report even date
For KRA & CO.
Chartered Accountants
0_AEd)
B\
Rajat Goyal
M. No. 503150 Signature of Signature of
EQV Commissioner CAO/I Sr. AD
Date:- (8/08/2016
Place:-Khetr
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| Balance Sheet of -Nagar Palika, Khetari, Jhunjhunu

| Ag at 31/03/2015

2014-15
| ASSETS N i Pts
_ Rs.) Rs.)
| FIXED ASSETS | =
Zross Blogk B 22,947 141.00 | 12,697,760.00 |
| Depraciation Fund 2 3,065,477.80 981,972.60 |
Net Block .1 2]
Capital Work In Process - '
Total Fixed Assets [A) 19,E81,663.20 | 11,?15,?3?.&{!_
INWESTMENTS
General Fund Invesiments I
| Specific Fund Investments 10 | 12,782393.00 | | 12,508,549.00
Total Investments (B) ' 12,782,393.00 12,908,549.00 |
CURRENT ASSETS. LOAN & ADVANCES
Inventaries __
| Sundry Debtors! Receivables |
| Cash & Bank Balances 11 | 48713,398.48 36,238,310.48 |
Loans, Advances & Deposits 12 | 67535000 745,350.00 |
Total Current Assets, Loans &Advances| | ‘ | .
c) | 49,388,748.48 | | 36,983,660.48
TOTAL ASSETS(A+B+C) 82,052,804.68 | | 61,607,996.88
Motes to Accounts and Accounting Policies
AL per audit report even date
For KRA & CO.
Chartered Accountants
N <_:PL§-',~"L y
L%
e
Rajat Goyal
M. No. 503150 Signature of Signature of
EQY Commissioner CAD/ Br. AQ

Date:- 080082016
Place:- Khetri
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Date:- 09/08/2018
Place:-Khain

Income and Expenditure Account of Nagar Palika, Khetri, Jhunjhunu |
For the Year Ending 31/03/2015
| 201415 201314 |
PARTICULARS Schedule | (AmountIn {Amount in
. Rs.) Rs.)
| INCOME
|_Income From Taxes 13 14,771.00 2.760.00
| Assigned Compensations 14 11,312,000.00 | 10,284,000.00
 Rental Income from Municipal Properties 1 30,072.00 1,439,269.00
Fees and User Charges 16 11,100,119.00 2,5935,512.00
Revenue Grants, Contribution= and Subsidies 17 0.00 2,062,398.00
_ Sales & Hire charges 18 362,544.00 | 1,535,943 00
| Interest Eamed 19 742,665.00 518,259.00
Miscellaneous Income 20 44,357.00 180,187.00
| Total Income 23,606,568.00 | 18,964,328.00 |
EXPENDITURE
Establishment Expanses 21 10.721,853.00 9,162 557.00
| General Administrative Expensas 22 1.720,683.00 | 1.391,862.00
| Opetating & Maintanance 23 430,038.00 | 256.548.00 |
Public Works 24 | 503271000 3,186915.00
Programme Exp &5 230,654.00 130.825.00
| Interest & Financial Exp.
Depreciation During the Year 2.083,505.20 | 581,972 60
Total Expenditure 20,269,443.20 15,110,711.60
- Surplus Deficit before adjustment of pricr period |
items and Depreciation 3,337.124.80 3,853.616.40
Less: Priar Period ltems 0.00 0.00
Lese: Prior Period adjustment of Depreciation 0.00 0.00
NET SURPLUS\ DEFICIT | 3,337,124.80 |  3,853,616.40
Notes to Accounts and Accounting Palicies
As per Audit report even date
For KRA & CO.
Chartered Accountants
™
L)
Rajat Goyal
M. No, 503150 Signature of Signature of
EQ/ Commissioner CAQS Sr. AQ
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Office of Municipal Board, Khetri, J hunjhunu
Statement of Cash Flow for the FY 2014-15

EN |
| o | Perticulars Amount Amount
A.  Cosh flow From Operating Activities
3. Surplus/{Deficit} over expenditure 3,337,124.80
Addition/deletion in Municipal Fund 13,936, 660,00

Non Cash ems Debited in Income &
b. Add: Expenditure Account

Depreciation 2,083,505.20

Man-operating items Debited in Income
Add: & Expenditure Account -

(Less  Non Cash Items Credited in Income &

): Expenditure Account -

(Less  Non-operating items Credited in Income

¥z & Expenditure Account =
Interest Received 742, 66500

Adjusted income over expenditure before
effecting changes in current assets and current

€. liabilities and extra ardinary items. 23,614,625.00

Changes in current assets and current liabilities

(Less {increase] f decrease In ether current

) : assels 70,000,00
[Decrease]/ increase in Statulory

Add @ Uabilities 417, 470,00

Add - {Decrease)/ increase in Provisions 2256700
{Decrease)/ increase in Deposits

Add:  recsived 1471 444.00

{Less (Decreasa)/ increase in other current

| = liahilities (38,642.00)

Net cash generated from/ (used in) operating
activities (A) 25,557,464.00 25,557,464.00

B. sh flows from investing octivities

d- [Furchase) of flved assots & CWIP {10,249,381.00)
{Increase) / Decrease in General funds
b. investments =

Interest income recehied

f
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742,665.00

Net cash generated from/ (used in} investing

activities (B) (3.506,716.00) (9.506,716.00)
€. Cosh flows from financing activities
a Grants received for specific purpose {3,575,660.00)

Net cash gencrated from (used in) financing
activities(C ) {3,575,660.00) (3,575,660.00)

Net increase/ (decrease) in cash and cash

D. eguivalents (4 + 8 + c) 12 475,088.00
Cazh and cash equivalents st beginning of
a. period 36,238,310.48
b Lash and cash equivalents at end of period 48,713,398.48
E. Change in Cosh and Cash E uivolents 12,475,088.00 12,475,088.00

As per Audit report even date
For KRA & CO.
Chartem-d Acx: ntanis
{ = J
Rajat G-:-z.-'al
M. No. 503150 Signature of Signature of
EQ/ Commissioner CAO Sr. AD
Date:- 09/08/2016
Place:-Khetri
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Schedule forming part of Balance Sheet of Nagar Palika, Khetari

: As on 31/03/2015

' Farticulars

201415

2013-14

(Amount in Rs.)

{Amount in Rs.)

Schedule-1

MUNICIPAL (GENERAL) FUND

Opening balance

25,337,147.88 |

12.681,078.48 |

Add © - Addition during the year | 18,935,660.00 8.802.453.00 |
Lass:- Deduction during the year | 5 N
Add: Excess of Income over Expendituna 3337 124 80 3,853 616.40
Total 47,610,932.68 25,337,147.88
Schedule-2 '
EARMARKED FLUND 0.00 0.00
| Gratuity Fund 6,001,420.00 | 6,930,729.00 |
| Pension Fund 6,091,016.00 5,346,483.00
General Provident Fund BES 957.00 631,337.00 |
Total 12,782,393.00 12.908,545.00
rs::h&dula-:_; I
GRANT/CONTRIBUTION FOR SPECIFIC PURP .
OSE
| Grant from Central government \
| Grant from State Finance Commigsion 2,855.335.00 | 541,000.00
Special Grant for 13th Financial Commission | 3.835511.00 9,725,506.00
BPL Hausing (CM Yaojana) b5, 000,00 6500000
Grant BPL Sari Comble Yojana (CM) 382,500.00 382 50000
Nirbhand Yojana 3,675,000.00 3,675,000.00
| Swarn Jayanti Urbon Employment 4,722,433.00 4,722,433.00 |
Fannadhaya Yojana 44 400,00 44 400.00
Total 15,580,179.00 19,155,839.00
Schedule- 4 ! 1
| SUNDRY DEPOSITS ! |
Security Deposits 1,372,402.00 764,358.00
Amanat Payable 3,963,675.00 3,100,275.00
Other Deposite 0.00 0.00
| Total 5,336,077.00 | 3,864,633.00
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| Schedule- 5 |
| STATUTORY LIAELITIES '
Parshad Allowances Payables 0.00 0.00
| Labour Cess Payable 0.00 0.00
Gratuity Payable 9.402.00 0.00 |
| Lic payable 1,064.00 537.00 |
TDS (1LT) 43,469.00 29,896.00 |
Salary Payable 34,666.00 | -155.00
| DA Arrear Payabie 0.00 | 0.00 |
Pension Fund 32, 865.00 15432300 |
| TDS On Contractor 0.00 0.00
Sales tax 125,857.00 128,131.00
| New Fension Payable 0.00 Q.00
Labour Cess Payable 103,945.00 0.0
| P F EMPLOYEE PAYABLE 287,542.00 | -34,38%9.00
Total 645,513.00 | 228,343.00 |
Schedule- &
OTHER LIABILITIES
Employee's Loan 0.00 0.00
_Other Expenses & Liabilities 0,00 0.00
Royalty Payable 18,530.00 | 57,572.00




| Schedule-7
PROVISIONS |
Audit fees Payable 78,550.00 359,275.00
Zundry Creditors 0.0 0.00
Accouniting fees payable 004 | 0.00
| Diffference in Cash Book -70.00 | 16,638.00
Total 75,480.00 | 55,913.00
Schedule- §
GROSS BLOCK
Immavable Assets
Land 0.0 .00
| Office Building 0.00 | 0.00
| Total 0.00 0.00
| Infrastructurg Assets oo
Roads & Bridge 19,651,695.00 8.673,126.00
Sewrage & Orainage 71,376.00 0.00
Builging-Others 394,258.00 354,258.00
{ Olher Constrisclion 457,592.00 ! 403, 550.00
Other Fixed Assats 252,021.00 | 244,521.00
Total 20,825,946.00 10,715,455.00
Moveahble Assets
Furniture & Fadurs 000 0.0 |
| Office & Other Equipments 120,750.00 0.00
| Eleclronic & appliances 0.00 0.00
| Vehicles 17, 100.00 0.00
Pubiic Lighting 1,982,305.00 1,9%7,305.00
Total 2,120,195.00 1,982,305.00
Grand Total 22.947,141.00 12,697, 760.00 |
Schedule- |
| DEPRECIATION FUND i
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Opening balance SB1.572 60 |
| Add:- Depraciation provided during the year 2 083,505.20 981,972 60 |
| Less:- Depraciation for the previous year ' 0.00
| Total 3.065,477.80 981,972.60 |
| Schedule- 10 !

SPECIFIC FUND INVESTMENT - =
_Employes’s GEF Accounts 6,001,420.00 5,930,729.00

Grawily P.D Alg 589,957.00 531,337.00 |
|_F"-|::n5i-:m fund P.D. Alc 6,091,016.00 5,346,483.00
| Total 12,782,393.00 | 12,908,549.00
| Schedule- 11 |

CASH & BANK BALANCES | ]
| Cash in Hand 265.14 | 2,063.14
| Balances in Saving & Curment alcs 48713133.34 3623624734
| Total 48,713,398.48 | 36,238,310.48 |
| Schedule- 12 i

LOANS ADVANCES & DEPOSITS m

Loan & Advances to Employaes B675350.00 74535000
. Total 675,350.00 | 745,350.00 |

Schedule — 13 |

INCOME FROM TAXES
| Cleanness Tax ! 0.00 0.00

Houze Tax 9,284.00 2.935.00

Wiaaler Tax 0.00 0.00 |

Other Laxes 5,487.00 4,825.00
| Total 14,771.00 | 7,760.00
[ Schedule—14 I

ASSIGNED COMPENSATION :
| Ociroi Compensalions 11,312,000.00 10,284,000.00
| Entertainment tax compensation | 0og |
| Tatal | 11,312,000.00 | 10,284,000.00 |
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Schedule - 15

RENTAL INCOME FROM MUNCIPAL PROP
| ERTIES

| Income from Municipal Properties 0.00 0.00
. Rant from leasa o land 0,00 0.00
| Income Fram Community Centers .00 0.00
|_Income From other Civie Amenties 30,072.00 1.439.269.00 |
Income from shop rents(palika sssests) 0.00 0.00 |
| Income Teh Bazari 0.00 0.00
; Total 30,072.00 | 1,439,269.00
Schedule - 16
| FEES AND USER CHARGES i
| Licensing Fess 510.00 19,259.00
Fees for Grant of Permit 51,969.00 42,665.00
Fees for Corlificate or Extract 18,436.00 67,490.00
Development Charges .00 45,416.00 |
| Regularisstion fees 5,340,629.00 2,6748,812.00
| Penalty & Fines 1,700,000 520.00
| Registration Feos 0.00 0.00
Advertisement Feos 0.00 0.00 |
Lease Money Receipts _ 5.191,343.00 0.00
| Other Fea- Property Transfer Charges 463,736.00 | 13,650.00
| User Chargos 26,746.00 | 71,700.00
Administrafive Charges 0.00 000
= Total 11,100,119.00 2,935,512 00
s T
| Schedule « 17 |
REVENUE GRANT,CONTRIBUTION,SUBSID |
IES
| Revenues Grant- General .00 181, 125.00
CM AVAS YOUANA K 0.00 660,000.00 |
Revenue Grants for Saree kambal for BPL |
families 0.00 | 222 00000
SJSRY REVENUE GRANT 0.00 359,273.00
Total 0.00 2,062,398.00 |
| Schedule - 18
| SALES & HIRE CHARGES :




| Sale Of Producis 0.00 |

| Sale of Foems & Publications 362,544.00 | 1,535,943.00 |

|_ Total 362,544.00 | 1,536,943.00 |

| Scheduly - 18 |

| INTEREST EARNED '
Interest from Banks 200,035.00 56,687.00
Interest On FOR 0.00 0.00
Interest from employes advances 0.00 .00
Other Interest 542,630.00 451,572.00

. Total 742 665.00 518,259.00 |
Schedule - 20 '
MISCELLANEOUS INCOME i
Misc. Income 44,397.00 180,187.00

Total 44,397.00 180,187 .00

Schedule 21 i
ESTABLISHMENT EXP.
Salary, Bonus & Wages 9,640,785.00 8,655,155.00
Pansion contribulion LoD 0.on |

| Uniform allownace 36,300.00 0.00 |
Chairman and Parshad allowance 446,150.00 343,350.00 |
DA Arrear 42,216.00 164,082.00
Vahical Allwanca 0.00 | 0.00

| Earmned Leave Salary Exp. 0.00 0.00

| Bonus BE.062.00 0.00
Gratuity Expenses 468,340.00 0.00

| Other Allowances 0.00 0.00

| Total 10,721,853.00 9,162,587.00
Schedule -22
GENERAL ADMINISTRATION EXP.

| Advertisement & Promation Expenses E45,442.00 744, 25600

| Audil fees 90,275.00 23,123.00 |

| Comuniczbion Expencas 19,660.00 | 18,142.00
Dffice Mainfenance Expenses 3177600 | 23.473.00
Books & Journals 1,239.00 | 0.00
Frinting & stationary 105,585.00 | 66,927.00
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Traveling & Conveyance 170,745.00 153,735.00
Professional Fees 116.242.00 110,645.00
Bank Charges 1,095.00 3377.00
| Other Administrative Exp. 220,414.00 | 176,834.00 |
| Eleciricity Expenses Q.00 | .00
| Legal expensas 11E,200.00 | 11,310.00
| Other Contigencies 0.00 0.00
Total 1,720,683.00 1,391,862.00 |
| Schedule- 23 |
OPERATING & MAINTANANCE |
Vehicle Running and Maintanance Exp 0.00 b, 120.00
Repairs and Maintainance - OTHERS 53.,099.00 .00
Repairs and Maintainance - PUBLIC
LIGHTING 127,500.00 184,500,00
Powar and Fuel _ 0.04 0.00
Repairs and Maintainance - Office Building 0.00 0.00 |
1_'|"'.’a1uerr Purchase 5.372.00 o,425.00 |
| VEHICLE INSURANGE 3,680.00 | 0.00
| BULK PURCHASE _ 1,995.00 0.00
Repairs shd Maintainance - VEHICLES 172.963.00 0.00
| Vehicle Rent 65,425.00 1,500.00
Total 430,038.00 256,549.00 |
Schedule- 24
PUBLIC WORKS
Expendilure On Safai 104354200 1,043.517.00
Fepairz and Mainfainance - [nfrastruciure
Aszets 3.5385,663.00 0.00
Repairs and Maintainance - Civic Amenilies 3158,675.00 0.00
SJERY Expenses 0.00 399,273.00 |
BFL anudan exp, 0.20 65, 000,00 .i
| BPL Sari COMBLE {cm Yojana) 3,000.00 £22,000.00
| Grant BPL Housing Yeiana (em) 0.00 | 660,000.00
JANGANNA FUND EXP. £2,950.00 181,125.00
| RAIN DASERA EXP. 12,445.00 16,000.00
SBM EXP. ) 139100 0.00
Total 032, 710.00 3,186,915.00 |




[ Schadule- 25

| PROGRAMME EXPENDITURE

280,654.00

130,826, —I

P PROGRAMME EXPENDITURE
Total

280.654.00 |

130,826.00 |

As per Audit report even date
For KRA & CO.
Chartered Accountants

Rajat Goyal
M. No. 503150

Date:- 09/08/2016
Place:¥hefri

Signature of
EQO/ Commissianer

6

Signature of
CAQ/ Sr, AD



BASIS OF ACCOUNTING AND ACCOUNTING POLICIES

1. Basis of Accounting
The financial slatements are prepared on 3 going concern and under historical
cost basis under accrual basis of accounting. The method of accounting is the double
entry system,

2. Recognition of Revenue

.  Rewenue

4. Property and Other Taxes are recognised in the period in which thay
become due and demands are ascertainable

b.  Revenues in respect of Profession Tax on Organisations /entities are
accrued in the year to which it pertains and when demands are raised.

¢. Advertisement taxes are accrued based on Demand or the contract.

d. Revenue in respect of Trade License Fees is accrusd in the year to
which it pertains and when Demands are raised.

€. Assigned revenues like Entertainment Tax, Duty / Surcharge on transfer
of Immovable properties are accounted duri ng the year only upon actual
receipt. However, at year-end, they are accrued if sanction order {or
proceedings) is passed and the amount is ascertained.

f. Other Incomes, which are of an uncertain nature or for which the
amount is not ascertainable or where demand is not raised in regular
course of operations, is recognised on actual receipt.

. Provision against receivables
a. Prudential norms are applied based on type of income and age of
receivable. Based on the principle on provisioning, incomes that have
been accrued and are doubtful of recovery are provided for.

3. Recognition of Expenditure

3. Expenses on Salaries, bonus and other allowances are recognised as
and when they are due for payment

b. All revenue expenditures are trealed as expenditures in the period in
which they are incurred.
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4. Fixed Assets

in case of works, expenditures are accrued as soon as the work has
been measured and becomes due for payment.

Frovision for expenses are made at the vear-end for all bills received
upld a cut off dale.

Post-Retirement benefits are booked on Payment basis i.e when they
are due for payment.

I.  Recognition

| a.
|

All Fixed Assets are camied at cost less accumulated depreciation. The
cost of fixed assets include cost incurred/money spent in acquiring or
installing or constructing the fixed asset interest on borrowings directly
attribulable to acquisition or construction of qualifying fixed assets up to
the date of commissioning of the assets and othar incidental and
indirect expenses incurred up to that date.

| b. All assets costing less than Rs.5,000/- would be expensed / charged to
Income & Expenditure Account in the year of purchase.
¢. Any Fixed Asset, which has been acguired free of cost or in respect of
which no payment has been made, is recorded at nominal value of
Re.1/-
ii. Depreciation

Depreciation is provided on Straight line method as per rates specified

in Income Tax Act, 1961 as suggesled in Rajasthan Municipal Accounting
Manual.

iii. Revaluation of Fixed Assets:

a.

Revaluation of fixed assets is undertaken either at the time of issue of
municipal bonds or when commercial development / lease of properiies
is made,

Increase in net book value arising on revaluation is credited to
'Revaluation Reserve Account’. Decrease in net book value is charged
to Incomws and Expenditure account,

Revaluation reserve is amortised by equivalent amount of depreciation
charged on the revalued portion of the cost of the fixed assets.

5. Beorrowing cost

Borrowing cost is recognised as revenue expenditure on accrual basis
excepting the case of fixed assets.
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6. Inventories
Inventories are valued as follows:

a.
b.

7. Grants
=

b.

Raw malerials ara valued at Cost based on first in first out method
Finished goods are valued at lower of the cost or market value,

General Grants, which are of revenue nature, are recognised as income
on aciual receipt

Grants, which are re-imbursement of specific revenue expenditure is
recognised as income in the accounting peried in which the
corresponding revenue expenditure is charged to the Income and
Expendilure Account.

Grant received towards capital expenditure is treated as a liability fill
such lime the fixed asset is conmstructed or acquired. On
constructionfacquisition of fixed asset, the grant comesponding to the
value of the asset so constructed/acquired is treated as a capital receipt
and transferred to capital contribution.

8. Employee benefits

a.

b.

Separate Funds are formed for meeling the provident and other
refirement benefits including Gratuity.

Contribution towards Provident and other retirement benefit funds are
recognised as and when it is due.

9. Investments

a.

All investmenis are initially recognised at Cost. The cost of investment
shall include cost incurred in acguiring the investment and other
incidental expenses incurred for its acquisition.

Long-lerm investments are carried at their cost. However in the event of
any permanent diminution in their value as on the date of balance
sheet, these are provided for.

short-term investments are carried at their cost or market value {if
quoted) whichever is lower.

10.0Opening Balances as at 31st March 2013

a.

Municipal Fund

The opening balance of Municipal has been amived after deducting the
iotal assels of the Municipal Board from the total Lighilities

Earmmarked Funds/Special Funds

The Balance of Earmarked Funds is the tofal assels available against
such earmarked funds.

Deposits Received

The amount of Deposits Received has been arrived at from the Regisler
of Deposits maintained by the Accounts Officer of the Municipal Board.
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d. Other Liabilities/Provisions
Cther liabilities/Provisions  has  been asceriained by performing
Subsequent Event Testing i.e the liabilities paid like salary paid
electricity bills paid etc

e, Fixed Agsets
The amount of Fixed Assels haye been ascertained as per Guidelines
spedcilied in the Rajasthan Municipal Accou nling Manual,

first Balance Sheet su bsequent to Opening Balance Sheet. In such case, the valus
of assefs or liabilities identified will be directly incorporated in the Opening Balance
Sheet (where first Balance Sheet subsequent to the Opening Balance Sheet is not
prepared) or through the account “Adjusiments to Opening Balance Sheet” in the
Balance Sheet for the period concerned,
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